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U.S. DEPARTMENT OF STATE E P A EXPANDED PROFESSIONAL
. Advocazy Prog'rams Services ASSOCIATES PROGRAM

Tip Sheet: Suggestions for completing your
Application for Qualification to EPAP

All U.S. citizen eligible family members (EFMs) interested in participating in EPAP are encour-
aged to apply for qualification to the program during this open season, April 3 —17, 2015.
For details on the program, including required documents to submit with your application,
please carefully review the information posted on www.state.gov/m/dghr/flo/c41174.htm.

SIGN-IN OR CREATE A USAJOBS.GOV ACCOUNT
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« Create or update your responses in the Profile tab.
« Your responses here will pre-populate some questions later in your EPAP

application.

L & https://www.usajobs.gov/Applicant/Profild

# Home . Search Jobs ., My A

USAJOBS

"WORKING W FOR AMERICA"

& My Account ¥

B Resumes

Q. saved Searches
&Inbox

& Saved Jobs

€f)saved Documents

(£ Application Status

Select the boxes on the last page of the profile section to receive email notifications on the
status of your application during the initial review. If you do not select notifications, you will
have to log in to your USAJOBS.gov account to confirm or check the status of your applica-

tion as it is reviewed for eligibility.

Motification Settings
Motification Alerts enable you to stay infor s ko your application status.

Select the items that you would like to be notified of via yvour primary email. You may edit your
preferences and unsubscribe at any time.

#|  When jobs I have started an application for have closed.
When jobs I have saved are scheduled to close in three calendar days.

#|  When the status of an application I've submitted changes.

S oo | sae | Anen

Account Delete: Please note that deleting vour account will also delete all associated documentation with
yvour account including application history, resumes, saved searches, and all cther materials. This operation
cannot be undone. I understand and wish to Delete My Account.

Site Map Privacy Act and Public Burden Informaticn FOIA About Us USA.gov

This is a United States Office of Personnel Management website.
USAJOBS is the Federal Government's official cne-stop source for federal jobs and empleyment information.




CREATE OR UPDATE A USAJOBS RESUME USING THE RESUME BUILDER

TR

<« & https://mww.usajobs.gov/Applicant/Resume/ListResumes
# Home . Search Jobs . My Account - Resource Center Support Welcome Sign out
® Keyword: 0 Location:
UsAjo BS Keywards, Jab Title, Control £, Agency | City, State, ZIP Code, or Country | m
"WORKINGW FOR AMERICA"

Advanced Search >

&My Account USAJOBS allows you to store resumes that can be used to apply online to government agencies. You may wish to
update your resume(s) before you submit the resume to a spedfic job opportunity announcement. Do not
include the following types of information in your profile or resume: classified information, as defined in Executive
aproﬁle Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive
information you do net wish be made visible to recruiters. PLEASE NOTE that including a photograph of yourself
may result in your resume/application not being accepted by the hiring agency.

@ Resumes If you make your resume searchable, your profile infermation and all resume infermation will be visible to
recruiters searching our resume bank.

Qsaved Searches

Resume 1: Basic Resume Status: Not Searchable
GInbox View | Edit | Duplicate | Delete Make Searchable

Format: USAJOBS Resume
Source: Built with USAJOBS Resume Builder

Build New Resume

& Saved Jobs

€f1saved Documents

] . . .
G’Apphcatlon Status You have created 1 of 5 possitre _ ST Hew Resume |UPIOV ore 5 resumes to your My

USAJOBS account.

Tips
Searchable: Making your resumes searchable allows recruiters to find your resume during searches.

Renew: Selecting the Renew link resets the expiration of your searchable resume and allows your
resume to be searchable for an additional 18 months.

Acceptable files: Uploaded resumes must be less than 3MB and in one of the following document
formats: GIF, JPG, JPEG, PNG, RTF, PDF, or Word (DOC or DOCX). Only text-based RTF, PDF, and Word
documents will be searchable by recruiters. Image files (GIF, JPG, JPEG, PNG) will not be searched.

Note: Uploaded resumes may not be accepted by some agencies’ online application processes.

Sample Resume What to Include

« A USAJOBS resume is the only type of resume that can be submitted with your applica-
tion. Do not upload any other type of resume.



SAVE YOUR DOCUMENTS IN YOUR USAJOBS.GOV ACCOUNT

« When you submit your application for qualification to EPAP, you will be able to transfer
them on the Gateway to State site as you complete your application. If you do not save
these documents to your USAJOBS.gov account, you will be able to upload them from your
computer to the Gateway to State site when you complete your application.

' R USAJOES - Documents x

stDocuments

€& = C' | 8 https//www.usajobs.gov/Applicant/D
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Keyword: 0 Location:

USAJOBS e e

"WORKING W FOR AMERICA"

Advanced Search >

a My Account USAJOBS allows your application for employment maximum flexibility by giving you the ability to have up to 10
Y attachments aleng with your resume such as: DD-214, SF-15, SF-50, OF-306, Transcripts or other types of

documents.

& Profile

Encrypted and digitally signed documents cannot be saved in USAJOBS.

@ Resumes Do not include the following types of informatien in your uploaded documents: classified information, as defined in
Executive Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive
information you do not wish be made visible to recruiters, PLEASE NOTE that including a photograph of yourself

QSaved Searches may result in your resume/application not being accepted by the hiring agency.

Q Important Note: Saved documents are NOT automatically attached to your application. You must select the
Inbox (1) documents when you apply. Refer to the "How to Apply” section of the job announcement for any required job
application documents,

= Saved Jobs

PLEASE NOTE: Fields with an asterisk { ¥ ) are required fields.

€f)1saved Documents

(& Application Status

Please enter a name for this attachment (100 ch™

Document Type: @ Select Document: *
Cover Letter 7 | | Choose File | No file chosen

Poesinie documents, You are able to upload and store 10 documents to your

You have saved 00
My USAJOBS account.

Tips:

Browse:

Select a file stored on your computer to include in your Saved Documents,

Files must be less than 3mb and can be in one of the following formats: GIF, JPG,
JPEG, PNG, RTF, PDF, or Word (DOC or DOCX).

View:
Click on the attachment name to view the document.

Delete:
Permanently remove your attachment from USAJOBS.

Site Map  Privacy Act and Public Burden Information FOIA  About Us  USA gov

This is a United States Qffice of Personnel Managemant website. .
USAJOBS is the Federal Government’s official one-stop source for federal jobs and employment information.




You will be able to see all documents uploaded to your USAJOBS.gov account in the

Saved Documents tab.

& My Account

& Profile

B Resumes
Qsaved Searches
&Inbox

s Saved Jobs

(& Application Status

ff1saved Documents

USAJOBS allows your application for employment maximum flexibility by giving you the ability to have up to 10
attachments along with your resume such as: DD-214, SF-15, SF-50, OF-306, Transcripts or other types of
documents.

Encrypted and digitally signed documents cannot be saved in USAJOBS.

Do not include the following types of information in your uploaded documents: classified information, as defined in
Executive Order 13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive
information you do not wish be made visible to recruiters. PLEASE NOTE that including a photograph of yourself
may result in your resume/application not being accepted by the hiring agency.

Important Note: Saved documents are NOT automatically attached to your application. You must select the
documents when you apply. Refer to the "How to Apply” section of the job announcement for any required job
application documents.

ocument: 1 =@, Transcripts - US College Transtwgt and Diploma... Date Uploaded: 3/24/2015

/e View | Delete

Document: 2 =gm, SF-50 - SF-50 Date Uploaded: 3/24/2015

7w View | Delete

PLEASE NOTE: Fields with an asterisk ( 3K ) are required fields

Please enter a name for this attachment (100 characters max) *

Document Type: @ Select Document: *
Cover Letter ¥ | | Choose File | No file chosen

You have saved 2 of 10 possible documents. You are able to upload and store 10 documents to your
My USAJOBS account.

Tips:

Browse:

Select a file stored on your computer to include in your Saved Documents.

Files must be less than 3mb and can be in one of the following formats: GIF, JPG,
JPEG, PNG, RTF, PDF, or Word (DOC or DOCX).

View:
Click on the attachment name to view the document.

Delete:
Permanently remove your attachment from USAJOBS.

Site Map  Privacy Act and Public Burden Information FQIA  About Us  USA.gov

This is 2 United States Office of B'}&"q[ V§§_q_gmg~ website.
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COMPLETE YOUR EPAP APPLICATION

The vacancy announcement will go live at 12:01 a.m. Eastern Daylight time on Friday, April 3,

2015.

Please note the following announcement anomalies:

# Home - SearchJobs -+ My Account - Resource Center  Support

SIGN IN OR CREATE AN ACCOUNT

. ayword: © Location:
USAJO BS K"‘.‘ET!'.':’fi. Job Title, Control £, Agency | ‘L':-:'.'.t_c:E:E.

"WORKING W FOR AMERICA"

ZIP Code, or Country ‘ Search

Overview || Duties Qualifications & Evaluations Benefits & Other Info How to Apply

gl 1.5, DEPARTMENT of STATE™
Job Title: Expanded Professional Associate Program (EPAP) Professional Associate TEST TEST TEST
Department: Department Of State

Agency: Department of State - Agency Wide
Job Announcement Number: EPAP-2015-0004

SALARY RANGE:

OPEN PERIOD:

SERIES & GRADE:
POSITION INFORMATION:

PROMOTION POTENTIAL:
DUTY LOCATIONS:
WHO MAY APPLY:

$34,667.00 to $78,616.00 / Per Year
Thursday, March 19, 2015 to Wednesday, March 25, 2015
P-0130-07

Full-Time - One year, with the possibility of extensions not to
exceed five years total.
NA

@acancies - Washingto@ View Map

Applicants must be at least 21 years old and a U.S. citizen

Advanced Search =

IGD to section of this Job: j

Apply Online

Print Preview

Save Job

Share Job

Agency Contact Info

Job Announcement Number:
EPAP-2015-0004

Control Number: 398129700

spouse or U.5. ctizen same-sex domestic partner of a direct-
hire, not contract government employee of any federal agency
currently serving (or will be serving) in a full-time position

. Series/Grade — For simplicity in processing and because applicants are applying for quali-
fication to the program and not for consideration for specific positions, the vacancy
announcement states FP-07. The summary description in the announcement indicates
the complete range of grades available in the program from FP-07 — FP-04.

« Duty Locations — USAJOBS no longer allows the Department to advertise positions for
worldwide availability, so although the announcement states, “Many Vacancies in
Washington, DC” — all EPAP Professional Associate positions are only available at U.S.
Missions abroad.

« During the open season, you are only applying for qualification to the program, not for
actual positions. Once actual positions are advertised, the grades of those positions will
be stated. Qualification in an area however, is NOT a guarantee of receiving the full
performance (advertised) grade of a position. Salary will be determined at the time an
offer of employment is made. It will be determined by a bureau HR Specialist based on
the advertised grade of the position and the individual's educational background and
work experience.


https://www.usajobs.gov/GetJob/ViewDetails/397860900

Key Steps:

« Once the vacancy announcement is open on www.usajobs.gov you can submit your ap-
plication by clicking the Apply Online button on the vacancy announcement.

SICH IN OR CREATE AN ACCOUNT

Advanced Searc

Dock

Go to section of this Job v

e —
| Apply Online
Print Preview

Share Job

o Select the USAJOBS resume and any required documents you have saved in your USA-
JOBS.gov account to be uploaded to your application. (see picture next page) If you
have not saved these documents to your USAJOBS.gov, you will be able to upload them
from your computer to the Gateway to State site when you complete your application.

« Note: saving documents to your USAJOBS.gov account does not automatically up-
load them to your EPAP application. You will have to do this when you complete
your application on-line.


http://www.usajobs.gov

'“' Home 5, Search Jobs 4 My Account 5, Resource Center Support m
™ Keyword: ﬂ Locakion:
USAJO Bs Keywords, Job Tite, Control #, Apency City, State, ZIP Code, oF Cowntry

"WORKINGW FOR AMERICA™

Advanced Search >

Please Note: If you are resubmitting or updating a previous application you must re-submit all required
documents!

Apply Online to the following job:

Job Announcement Number: EPAP-2015-0004

Job Title: Expanded Professional Associate Program (EPAP) Professional Associate
TEST TEST TEST
Grade: FP 07/07
Department: Department Of State
Job Location: Washington DC, District of Columbia
Closing Date: Wednesday, March 25, 2015
Resume - Select one of your stored USAJOBS builder resumes to send (or first Save Job and Create or

Edit 3 USAJOBS builder resume) :

USAJOBS Resume Builder Resumes
® Basic Resume

Attachment(s) - Select ene or more of your Saved Documents to send (or first Save Job and Upload
Documents). :

Ol sF-50 (SF-50)

ZJ TRANSCRIPTS (US College Transcript and Diploma)

Check the required documents necessary to apply for this job

Upload additional Documents o your account

Fields below with an asterisks (*) are required.

# [ 1 have previewed my resume . The selected document includes the information I wish to provide with
this apphicabon.

] allow me to attach demographic information to the application. Review or update your demographic
mfgrmation

« B certify, to the best of my knowledge and belief, all the information submitted by me with my
apphcation for employment is true, complete, and made in good faith, and that I have truthfully and
accurately represented my work experience, knowledge, skills, abilities and education (degrees,
accomplishments, etc.). I understand that the information provided may be investigated. 1 understand that
misrepresenting my expenence or education, or providing false or fraudulent information in or with my
application may be grounds for not hiring me or for firing me after I begin work. I also understand that false
or fraudulent statements may be punishable by fine or imprisonment {18 U.5.C. 1001).

Apply for this position now!

Cancel

o Click the Apply for this positon now! button
« You will be directed to the Gateway to State site.




One moment please...
We are now bringing you to the system used by the

Department of State - Agency Wide

to complete your application process. You will be returned to USAIOBS upon completion. If you do not return to USAJOBS, please remember to
dose your web browser for security.

Your browser should automatically take you there in about 15 seconds, or...

Take me there now

Sike Ma Privacy Act and Public Burdan Information EOIA About Uz USa. gov

This is a United States Office of Personnel Management website.
USAJOBS is the Federal Governmaent's official ene-stop source for federal jobs and employment information.

If you are not directed to the Gateway to State site, refresh or check your browser
settings and/or try a different browser to access the portal. Internet Explorer, especially
from a Department of State computer, does not always connect properly to the site. If
you do not reach the Gateway to State site, you will not be able to complete or submit

your application for qualification to the program.




« Review the information on this page and note the countdown clock indicating the time
remaining to submit your application.

o Click the Apply to the Vacancy button

m U.S DEP\RTM[%}IL\[JIL“?%F ST/}TE “, **ﬁ ’

Press Travel Careers Business Youth & Education About State

Return to USAJOBS WELCOME BACK

View Application Status

My fccount You have arrived here from USAJOBS to continue your application.
Effective immediately, the Department of State (DOS) has elected to utilize the USAJOBS applicant
Vacancy Closes In notification feature that will eliminate all correspondence from DOS. With this policy modification, you will
receive status updates on your application(s) from USAJOBS only. It is important to the Department that
you continue to receive application status updates. To do so, you must review your notification settings
within your USAJOBS profile, https://my.usajobs.gov/Profile to ensure your preferences are
You must submit appropriate for you to be notified via USAJOBS alert.
your completed
application by the In addition, the U.S. Department of State's on-line recruitment and hiring system, Gateway to State
time specified contain features and functionality that will allow you to upload documents from your USAJOBS account,
above; failure to do download documents directly into the application, and provide side navigational buttons that allow you to
it will result in your move to different sections within the application.
application not
being considered. Please read the important steps below and take the appropriate action. Failure to do so will

result in you losing consideration for the job.

« If you are a new user to the Department of States Gateway to State Hiring System you will need to
complete the account creation pages before you can apply to any vacancy posting. Your account
information from USAJOBS will be pre-populated for you where applicable.

¢ If you encounter an error while creating or updating your applicant profile, carefully read the error
message to find out what is wrong then click the "BACK" button on your browser to complete the
updating process.

» If this is NOT your first time applying for a vacancy announcement in Gateway to State, please take
a few minutes to review and update the answers to your user information questions by clicking on
the side navigation button, My Account, on the left-hand side of the application. To apply to the
vacancy announcement you selected, please click on the side navigation button Apply to Your
Vacancy on the upper left-hand side of the screen.

« If you have arrived at this page to view your application status OR to generate fax cover sheet(s),
the next time you apply to a vacancy announcement please be sure to update the answers to your
user information questions and upload/update any supporting documentation (i.e., transcripts,
Standard Form 50 (SF-50) Notification of Personnel Action, DD-214 (Certificate of Release or
Discharge from Active Duty), Performance Appraisal, SF-15 (Application for 10 point Veterans
Preference), etc) by clicking on the side navigation button, My Account, on the left-hand side of the
application.

If assistance is needed, please contact the Monster Government Solutions (MGS) Helpdesk at 1-866-656-
6831 (Monday - Friday 7:00 a.m. - 7:00 p.m. EST), except for Federal holidays.

Thank you for your interest in a career with the U.S. Department of State.
Sincerely,

U.S. Department of State
Human Resources Management Team

“"'--._.—--""""

& Account Updated!

Congratulations. Your account has been updated.




o Inaddition to submitting a USAJOBS.gov resume and required documentation, you will
also respond to several sets of questions while in the Gateway to State site:

o The first set of questions will ask about your current or past federal employment.
If you are currently working or have previously worked for the federal government,
refer to your most recent SF-50 to respond to these questions. If you have ques-
tions, contact your HRO at post or the EPAP Coordinator at
FLOaskEPAP@state.gov.

« Some of your responses to these questions will be pre-populated based on your
responses to the questions in your profile.

A7) ULS. DEPARTMENT OF

Dip

Travel Careers Business

Return to USAIOBS

ELIGIBILITY QUESTIONS

View Application Status

My Account Eligihilit‘," - = g = -

Eligibility

Vacancy Closes In

Note: Changing your answers to these Eligibility Questions will affect your eligibility and
consideration for other vacancies you have applied to at this agency. Please review your

You must submit answers to make sure they are accurate. Pressing the "Mext" button will save changes
your completed made to your answers to this vacancy and other vacancies to which you have applied.
application by the . .
F::?mespecif?ed Items marked with * are required.
above; failure to do
it will result in your Eligibility Questions

application not
being considered.

* 1. Are you a current Federal employee?

= Yes
™ MNo

* 2. If you are a current Federal employee, by what agency and organization are you
employed?

{~ Department of State

{~ Other

(™ MNot applicable

3. If you selected "Other”, please enter the agency and organization.




« The second set of questions asks about the series, grade and location of the position.
Refer to the information at the beginning of this document on announcement anomalies.

) ULS. DepaRTA - & &
LS EPARTMENT OF.‘.SIT : AP ] ﬁ’

Press Travel Careers Business Youth & Education About State

Return to USAJOBS

View Application Status

SERIES, GRADE AND LOCATION

My Account
- Series
Eligibility = Grade = — -
Vacancy Closes In Location
Series Grade Location
You must submit During this process, please use the "Previous” and "Next" buttons located at the
your completed bottom of the page. Using the browser BACK button will return you to the beginning
application by the of the process.
ti specified
nbuvn;:i.uum to do Please Note: Your application will be saved for your convenience after each page.
it will result in your
b:;';“grﬁﬂ“‘:d Series, Grade and Location Selection

This position is offered for a single series.

* Please confirm you wish to be considered for these series
Check all that apply.
' 0130-Foreign Affairs Officer/Specialist

This position is offered at a single grade level.
* please confirm you wish to be considered for this grade.
Salect an option below.

Mote: If you select °I do not wish to be considered for this grade” you will not be asked questions
required for that grade and therefore cannot be considered for that grade.

*Grade 07
. I wish to be considered for this grade l’ 1 do not wish to be considered for this grade

Location

Please indicate the locations for which you wish to be considered.

*Check all that apply.

r Washington DC, DC, US

Notifications

r If you don't wish to receive email reminders about completing this vacancy before it closes, then

check this box

< Previous Next >

What's New = Frequent Questions | Contact Us | Email this Page | Subject Index | Search

About state.gov | Privacy Netice | FOIA | Copyright Informatien White House | Other U.S, Government Informatien




The third set of questions confirms your eligibility for the program and allows you to in-
dicate in which areas you are requesting qualification. You may select as many areas for
qualification as you are interested in and would accept a position in, if it were offered.

LLS. DEPARTMENT OF ST/

DIPLOMACY 1IN ACTION

Travel Careers Business Youth & Education About State

Return to USAJOBS

VACANCY QUESTIONS
View Application Status
Series .
o All Grade , —
My Account Eligibility H Lgé:g;ﬂ m Questions}_ M 1ne t
All Grade Questions
Vacancv Closes In
Items marked with * are required.
You must submit All Grades Questions
your completed
application _hv the NOTE: Eligible Applicants must be at least 21 years old and a U.S. citizen spouse or U.S. citizen same-sex
“'“_e specified domastic partner of a direct-hire, not contract governmaent employee of any federal agency currently
above; failure to do serving (or vill be serving) in a full-time position overseas under Chief of Mission authority.
it will result in your
application not
being considered. * 1. Are you a U.S. citizen?
" Yes
 No

* 2. Are you at least 21 years old?
" Yes

" Neo

* 3. Are you the spouse or same-sex domestic partner of the sponsoring employee?
 Yes

" Ne

* 4. Are you listed on the assignment notification or approved form OF-126 of the
sponsoring employee?
 Yes

44, If you chose Other website or Other above, please specify:

Enter NA if Not Applicable.

E

g

250 characters left (250 character limit)

* 45. If I am selected for a position in the EPAP Program, I commit to serve in the
position for a minimum of one year. I acknowledge that regular leave requests
must be approved by my supervisor and leave without pay must be approved by
the regional bureau.

C Yes

© No

* 46. I certify that all the information provided in this application is true, correct,
complete and made in good faith.
C Yes

i Ko

Important: All the information you provide may be verified by a review of the work
experience and/or education as shown on your application form, by checking references
and through other means, such as the interview process. Any exaggeration of your
experience, false statements, or attempts to conceal information may be grounds for not
hiring you, or for firing you after you begin work.




« Upload the required documents (see the vacancy announcement and/or information
posted on www.state.gov/m/dghr/flo/c41174.htm for details)
» Note: documents are only accepted by uploading them with your application, you
may NOT fax documents. They will not be accepted.

LS. DEPARTMENT OF STATE

D A f

Press Travel Careers Business Youth & Education

Retmie USHSES L yACANCY DOCUMENTS

View Application Status

Series
All Grade - el
My Account Eligibility )— ngtci‘gn )— Questions )-Documents

Documents

Vacancy Closes In

The page lists the documents that are required by this vacancy announcement. Please add
a document to your application by clicking on one of the following actions:

You must submit

‘m;‘c‘a;ﬂme * "USAJOBS" to download documents transferred from USAJOBS. )
time specified Note: This optien is available if the applicant initiated the application process in
above: failure to do USAJOBS. Please note that portfolio documents transferred from USAJOBS are NOT
it will result in your automatically added to your application; you need to click on "USAJOBS".

application not
being considered. + "Upload" to upload documents frem your computer.

0 gl 3

Docdments Trom ydur proffle that will be sent with ybur a

You can ﬁrcwide a new version of a submitted document by clicking the USAJobs, Upload,
or Fax links. The new document will replace the existing version already on file.

The following are additional documents requested for this vacancy. Please either select an
existing document or add a new document to the system as needed. Please see the
vacancy announcement regarding the required supporting documentation. You will only
need to submit supporting documentation that is applicable to you.

Document Type Description Action
ASSIGNMENT No document Submitted # ypload
NOTIFICATION/CABLE OR OF -
126 & usaloBs
s Fax
DD - 214 No document Submitted * Uoload
i USAIOBS
T Fax
SF-50 No decument Submitted * upload
S usaloes
T Fax
U.S. MEDICAL LICENSE No document Submitted * ugpload
& USAIOBS
T Fax
U.5. TRANSCRIPTSFOREIGN | No document Submitted - spload
ED. EVALUATIONS
4 USATOBS
: Fax

< Previous Next >
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http://www.state.gov/m/dghr/flo/c41174.htm

« The final set of questions includes demographic information pre-populated by your re-
sponses in your profile.

S, A A
LLS. DEPARTMENT OF STATE */ " f’

Return to USAJOBS
View Application Status

My Account

DiPLOMACY IN ACTION

Travel Careers Business Youth & Education About State

DEMOGRAPHIC INFORMATION

Series .
P All Grade | .. Demographic |_|
Eligibility = nggggn ™ Questions [T] Documents Information

Demographic Information

To change demographics responses here, please return to USAJOBS, edit demographic
responses and resubmit.

Any changes you make below will be saved only for this vacancy. Your profile demographics or
demographics provided on any other applications will not be affected.

YOUR PRIVACY IS PROTECTED

This information is used to determine if our equal employment opportunity efforts are reaching all segments of
the population, consistent vith Federal equal employment opportunity lavs. Responses to these questions are
voluntary. Your responses vill not be shovn to the panel rating the applications, to the official selecting an
applicant for a position, or to anyone else who can affect your application. This form vill not be placed in your
Personnel file nor vill it be provided to your supervisors in your employing office should you be hired. The
aggregate information collected through this form vill be kept private to the extent permitted by law. See the
Privacy Act Statement below for more information.

Completion of this form is voluntary. No individual personnel selections are made based on this information.
There vill be no impact on your application if you choose not to answer any of these questions.

Thank you for helping us to provide better service.

Demographic Information

1. How did you learn about this position?
Check one.
(" Agency Internet Site recruitment

Private Employment Web Site

e
(" Other Internet Site
~

1nh Fsir




« Verify that you have answered all of the questions and attached all required documents
to your application prior to the closing date.

o Click the Finish button to complete your application.

« You must meet all the qualification requirements and submit all required supporting doc-
umentation by the closing date of the vacancy announcement, Friday, April 17, 2015,
11:59 p.m. Eastern Daylight time.

« Applications received without required documents will be deemed ineligible.
Applications and documents cannot be submitted after the deadline.

| ULS. DEPARTMENT OF STATE */’ﬁ' " ol = ’

DIPLOMACY IN ACTION

Home Press Travel Careers Business Youth & Education About State

Return to USAJOBS

APPLICATION REVIEW
View Application Status ,.--"'"'-__-"“'\
Series :
My Account Eligibility = Grade = QAll.:ec;tri%(:\es = Documents —le’?;?g::t?:f- (Application Review )
Location .,
ApplicTtreaReview ——

Vacancy Closes In

Here is a summary of the application you just completed.

- If a document transferred from USAJOBS is not listed under "Description” for the respective
You must submit

your completed Document Type, please click on the PREVIOUS button below to go back to the Documents
application by the page and associate the document.
ab;m:fsa'i,leu?:i::do If you would like to download & save a copy of this page, click the "Show/Hide" link below,

it will result in your and select which parts you would like to save

application not
being considered.

Download / Save Application & Related Documents [Show / Hide]
|
Back to top
< Previous
- What's New | Frequent Questions | Contact Us | Emai this Page | Subject Index | Search
Tsh.gou. o |

About state.gov | Privacy Notice | FORA | Copyright Information | White House | Other U5, Government Information




« If you wish to make any changes to your responses or documents, you can do so by going
back into the application and follow the prompts to review your submitted application
before the closing date of the announcement.

¥ Home = Search Jobs - My Account - Resource Center Support Welcome Sign out
& Keyword: 9 Location:
USAJOBS Keywords, Job Title, Control #, Agency l.f ty, Stace, ZIP Code, or Country ] Search
"WORKINGWFOR AMERICA"

Advanced Search >
Application Status

You have now returned to USAJOBS from the Department of State - Agency Wide application process. To check

the status of your applicay Professional Associate Program (EPAP) Professional Associate
TEST TEST TEST go to Application Status pa n USAJOBS.

If you have completed your job search please Sign Out and close this browser window.

Thank you for using USAJOBS the Federal Government's official one-stop source for Federal jobs and
employment information.

@ Home = Search Jobs < My Account < Resource Center Support Welcome
® Keyword: 0 Location:
USAJO BS Keywords, Job Title, Control £, Agency City, Starve, ZIF
"WORKINGWFOR AMERICA™

Advanced Search >

& MY Account IMPORTANT! Application Status is only available if you submit your resume through USAJOBS using the
"Apply Online” button. Tracking your application is not possible if your applications have been posted
directly to an agency’s website or through any other job application method outside of your USAIOBS

& Profile account.

« Each record will be deleted 36 months after the Last Application Date
@ Resumes « Applications you no longer wish to view may be hidden by selecting the "hide” link beside the
application details
+ You may want to print this page for future reference
Qsaved Searches
Notification Settings
D Inbox Notification Alerts enable you to stay informed of changes to your application status.
Select the items that you would like to be notified of via your primary email. You may edit your preferences
and unsubscribe at any time.

&= Saved Jobs

M When jobs I have started an application for have closed.

@SE ved Documents M when the status of an application I've submitted changes.

(& Application Status

View Hidden Applications

Search: [ Show |10 x| entries
| 100 ororasis 1 | Sort By: | -Select-- _=||ascending ¥
Hide Expanded Professional Associate Program (EPAP) Professional Associate TEST TEST TEST
Job Number: EPAP-2015-0004 Job State: Open
Pay Plan: FP-0130-07 Close Date: 03/25/2015
Location: US-District of Columbia-Washington DC Last Apply: 03/20/2015
Organization: Department Of State, Last Status Update: 03/20/2015

Status: ved
More Information)
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0004 Professional Applications Received Comment -
Associate
Program o You have answered
(EPAP) all the required
Professional questions for this
Associate TEST grade.
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You may review and update the d
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View Application Status

S Account The page lists the documents that are required by this vacancy announcement. Please add

a document to your application by clicking on one of the following actions:

+« "USAJOBS" to download documents transferred from USAJOBS.
Note: This option is available if the applicant initiated the application process in
USAJOBS. Please note that portfolio documents transferred from USAJOBS are NOT
automatically added to your application; you need to click on "USAJOBS".

¢ "Upload" to upload documents from your computer.
¢ "Fax" to generate a fax coversheet and fax the documents.

Documents from your profile that will be sent with your application.

You can provide a new version of a submitted document by clicking the USAJobs, Upload,
or Fax links. The new document will replace the existing version already on file.

Return to Vacancy

The following are additional documents requested for this vacancy. Please either select an
existing document or add a new document to the system as needed. Please see the
vacancy announcement regarding the required supporting documentation. You will only
need to submit supporting documentation that is applicable to you.

Document Type Description Action
ASSIGNMENT Spouse’s Assignment Cable - TM-1 ? Upload
NOTIFICATION/CABLE OR OF-
126 % Fax
Eﬂ
x Delete
DD -214 Mo document Submitted + Uoload
: Fax
SF-50 SF-50 .. upload
? Eax
Qﬂ
x Delete
U.S. MEDICAL LICENSE No document Submitted - Upload
: _Fax
U.S. TRANSCRIPTS/FOREIGN .S. University Transcri “n upload
ED. EVALUATIONS —
: Fax
Y ean
Koo




« Be sure to click the Finish button to complete and submit your application.

« You should allow at least three to four hours to complete your application package and
are encouraged not to wait until the deadline to submit your application.

« Check the status of your application before the closing date of the announcement:

e Logon to your USAJOBS account.

e Click on the "Applications" tab and locate the position.

e Under the "Application Status" column click on the "more information" hyperlink.

e You will then be transferred to the "Gateway to State" application detail screen.

e Under the "Vacancy Status" column it will show you the status of the vacancy announcement (e.g., if
your application was received, whether the job was cancelled, if the vacancy was filled, etc.);

e Under the "Application Status" column it will show you the status of your application (e.g., incomplete
application, not qualified - lacks specialized experience, not eligible, referred for consideration, select-
ed, etc.).

e Click the "Return to USAJOBS" radio button to return back to USAJOBS.

« If the status of your application states: Application Status Not Available, be sure to follow
the steps above and confirm your application was completed in the Gateway to State
site. If you have confirmed your application is complete in the Gateway to State site, click
the update application button and your status should be updated to Application Re-

ceived. If the status does not change, contact the Monster Help Desk as indicated above.

If you encounter a technical problem with the USAJOBS site, please contact the Monster
Help Desk at (866) 656-6830 or mgshelp@monster.com.

For general information, please see FLO's website: www.state.gov/m/dghr/flo/c41174.htm
or contact FLOaskEPAP@state.gov.


http://state.usajobs.gov/
file:///C:/Users/SandovalRM/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/XHBRY0U0/www.state.gov/m/dghr/flo/c41174.htm

